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- s LAuLhorisedEng!ish Tranglation} -
HARYANA GOVERNMENT |
EDUCATION DEPARTMENT
Notifiestion

The 28th- Cctober, 2002

No. S.0. 88/FLA. 15/1979/54, 5 and 16/2002 .—In exercise of the powers

conferred by sub-section (I) read with sub-section

(2) of section 16 and

sections 4 and 5 of the Haryana Affiliated Colleges ( Security of Service} Act, 1979
(15 of 1979) and further read with rule 11 of the Haryana Affiliated Colleges
( Security of Service) Rules, 1993 andrall other powers enabling him in this behalf,

I o Prorprpnuae R o - 0
the LGOVEmon Gy Has Yana ..ursh_, malkessthe

ariarn ha wimalea s!kc‘.‘.':ngm!ts regu‘.aungtht lagyeto

be granted to the employees working in affiliated colleges, namely :-

1. {1}

@

20

(i)

iv)
v)

i)

Short tide and

These rules may be called the Haryana Affiliated Colleges Leave
[ Appli:nlion.

Rules, 2002.

They shall be applicable to the employees working in affiliated
colleges and warking against sanctioned posts which receive
grani-in- aid from Government.

“ Act” means the qu;yan a Affiliated Colleges( Security of Service) Definitions.

Act, 1979 (15 of 1979,

- “competent authority” (in relation to exercise af powers) means

Principal/management of the college, as the case may be;

" “Depariment” means the Higher Education Department, Haryana;

“Director’” means he Director Higher Education, Haryana,
“leave”includes eamed leave, half pay leave, commutcd teave and
extradrdinary leave;

weamed leave” means leave s ued in respect of period spent on
duly;

“half pay leave” means leave carned in respect of number of
completed year of service;.
~commuted leave” means commutation of half pay leave into full
pay (to be debited against doubls the amount of half pay leave) on
medical grounds and for pursuing an’ approved course of study;
“extracrdinary leave” means leave sanciioned withott pay;

- “completed yéar Of service”-means one-ysar continuous-serviee; —— - . —
the definition of “affiliated coliege”, “Govemment” and “Managing
Committee” used in these rutes but notdefined, shall have the
same meaning as respectively assigned to them in the Act.
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Service i 3 Leave is earned only by performing duty. For the purpose of this
conating for

: ruie; penod spent in foreign service shall be counted*as duty if
gave
contribution towards leave salary is paid on accoudt of such period.

—
fak
N

(Z} I an employee, who quits service on cempensation of invaiid

or gratuity is re-emploved and:if his gratinty is- thersupon
refunded or his pension is held wholly in abeyance, his past service
thersby becoming pensionable on ultimate retirement, he may, at
the discretion of the authorily sanctioning the re-employment and
to such extent as that authority may 'decide, count his previous
service towards leave,

Note:— Resignation from service, even though il is followed immedialely
by re-employmicnt (except where the resiznation has been lenders
only to join ancther assignment and have applied through proper
charnel) should eniail forfeiture of past service for Lhe purpose of
leave and should, the emr& constitute an“interruption of duty’.

3) An employee- who is dlsnussed or removed {rom service, butis
relnstated on appeal or revision, is entitled to count his previous
service for leave.

gy

Note;—The re-empioyment of a person who has retired on superannuation
15 generally an exceplional and temparary expediency. The service
of “I_\ ch re-employed pensioner should, therefore, be regarded like a
fresh entrant.. ; i
Application for 4. Ana "pp icalion for leave, or for an extension of leave, shall be made to
'?;‘te grant of \herauthority ca mpetent to grant such feave or extension (ﬁuthonry competeat (o

grant feave is given in Annexure A).
5. Anemployeeon foreign service in India should aubrm[ all applications
for leave, samed leave, through his foreign employer to the competenl authority to
“sanction leave in his parsnt organization except in the case of casual leave.
Procedure in

¥ 6. Medical Officers must not recommend the grant of leave in any case in
I case of leave

which there aupears to be no reasonable prospect that J‘a cmr}lovw ccnce-’ned
_____ e

certificare; Wi evar be it o résovne his dutiss. i Sucii cases, ihe opinion

permanedltly unfit for service should be recorded in the medical eemificate.

o | uedicu)

7. Every certificats of & medical commitiee or board or & medical officer
rccommcndmg the grani of leave to an empioyee must conlain a provision that no
re(,onm*nencanon uumalncu in it shail be evidence of a claim o any leave not

admissibile to the cmployu under the Lcrm:. of his contract orof the rules to which
‘13 is al_h_;eu. ; 3 f ‘ fE

et ; - Grant  of Y- 8.(1) Leavecannatbe t,]'umed as a maltter of right. When the. exwencms
ave: 5 of service so require, discretion to refuse or revokeleave of any
I
J deseription is reserved to the authority empowered (o grant it.
L

e
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(2) The nature of leave due and applied for by an employee, cannot be
ahered at the option of the sanctioning authority. So, while it is
open 0 the sanctioning authority to refuse or revoke leave due as
applied for under this rule it is oot opes to him (o alter the nature of
such jeave. :

(3) An application for leave.on medical grounds should be accompanied
by a certificate from medical officer of a Government Dispensary/

Hospital (Primary Health Centre /Community Health Centre/Civil
Hospital/General Hospital etc.) except in case of class IV émployees
in whose case a medical certificate for leave up to one week from a
Registered Medical Practitioner will be sufficient. For leave beyund
one week a certificate from a Government medical officer will be
required in uch cases.

(4) The graat of medical certificate does not in itself confer upen the
employee concerned any righi 1o ieave. The certificate shouid be
forwarded to the competent authority o grant the leave, and the
arders of the authority should be awaited. An employee who absents’
himself fromhis duty without permxsm on of the Lompetent authority
is Tiabie to have his absence treated as absence ftom duty without
leave.

(5) The competent autharily o sanction [eave may, at its discretion,
secure a second medical opinion, by requesting the Civil Surgeon -
to have the applicant medically examinicd. Should it accide to do
50, # must arrange for the second examination to be made on the

. earliest possible dale after. the date on which the first medical
opinicit was given. il

(6) Iiwill be the duty of the Civil Surgeon Lo express an opinion both
asregards the facts of the illness and asregards the necessity for the
amount of lcave recommended, and for this purpose he may either
rzquire the applicant Lo appear before himself orrequire the applicant
‘0 appear hefore a medical officer nominated by him. i

Vore .—ﬂlt.pubbt:bsl.ou of amedicai certiflicuic as ])I'Cbbllucu in thus rute does
not itself confer upon the employee coocemned any right to feave.

(T) Teaveshall not be granted ¢ 25 ‘empleyee whom u competent

authority has decided to dismis$, remove.or compulsorily retire
iron service. itlils

9. Leave ordinariy begins on the day on which transfer of charge is  Goouweacement
ef;ec[ed and ends on the day preceding that on which charge is resumed, nlnd expisy of
2ave:

10 A Lompetent authonty to grant ]eave may permit Sundays other” Gombination of ~
recognized holidays or vacation to be prefixed or suffixed or 1o botl peefized and iwﬁda)'s with
suffixed; provided no additicnal expenditure is incurred for the period of the = N
vacalica.
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Note :—Casual leave which-is not recognized as leave under these rules

shall not be combined with any. ather kmu of leave.

-11. An employee on leave shall ot take any service or accept any
employrncnt without obtaining the previous sanction of competent authority.

i

12 ‘All orders recalling an employee to duty before the.expifyof hisleave,

should invariahly state whether

X

the retum to duty is cptional or cornpulsory

3. An employee onfeave fnay not retum to.duty before the expiry of the

period of leave granted to him, untess he is permitted to do so by the authority
which granted hiin leave.

14. (1)

@

15

nol as leave.

16. (1)

(3%

asad
it

17. (1)

2)

18.(1)

il

5. Unless the coutrary appe

An anl'oyee who remains absent pfier the end of his earned leave
e

is O

ot entitied (o leave-salary for -the peniod of such
that period wili be debited against his feave account as though it
were leave on half pay unless his leave is extendedi by the competent

authority.

Wilful absence from duty after the expiry of leave may be treated as
misconduct. 3 . y

ars from tive conrext vacation counts as duty and

Apn employee on casual leave or on quarantine leave is ot treated
s absent from cuity and h
as sugh Lhis leave is not rec ozmzed as regular leave.

Casual leave o the 6:TLPlUyeC§ WOT lunv in affiliaied coile €ges shall
se governed by the instructions issued by the Direclor .

Any Xind of teave under these rules may be granted in ‘combination
wilh or in continuation of any other kind of leave.

The authority which Era'lL-;d leave to an employee can

relrospectively inlo  jeave of a different kind whlch may

admissible but the employee concerned cannot claim it as a matter
of right.

The eamed leave, adniissibte to the employees working in affiliated
colleges entitled for availing of vacations during the year, will be
10 days carned leave on full pay during the year, i lieu of 20 days
holf pay leave as were sdmiseibla prior in 9.1.87.

The half pay leave at theeredit of such employees before 9- 4—1987 5

will be shown separately in the leave account and may be gmnletl
ashalf pay leave/commuted Jeave cn the same terms and conditions

5

s pay and: allowances are mot intermitted,
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. as were applicabile to them prior to 9-4-87.

3) The carned leave admissible to such employee in respect of any
year in which he is preyented from avaling himself of the full
vaeation is such-properuoen of the following perieds as the number
of days of vacation not taken bears Lo the full vacation :—

@iy toan employee with 10 years® service or less: 15 days
.(ii) to an employee with more tham-ten years’ service but not
exceeding 20 years service: 20 days.
(i) 1w an emplayee with over 20 years” service: 30 days .

If in any year he does not avail himself of the vacation, earned
leave will be admissible in respect of that year in accordance

with the provisions made in these rules, as per tollowmg_

formula i —
Nu. of duly days Sl X 365
Total vacations during the year © 24,18,12 as the case may be

Note:—Director will decide whxch p()at al non—tem.hmg staff wauid be entitled
Lo vacations. B

19.( 1} The camed leave adnussible to an employee not entitled [ vacation-

(The details of employees entilled and not entitled for vacation is
given in Annexure B). i

(a) 1/24th of the period spent on duty during the ﬁrsl 10 years uf
his service;

(L) 1 A8 of (he periud spent on duty during the ncxt 10 years of
his service; and

(¢) 1/12th of the period spent on duly, thereatter
Nowe:—Fur the purpose of assessing the “length of service” uudes this sub-
rule, break in service cansed  as a result of retrenchiment shall not
cutail forfeiture of previous service.
{2) Accumulation of eamed leave shall be permissible to any  extent

but the maximum eamed leave that may be granted at a time to an
cmployee shall be —

@ ° 120 days il spenl in India ;

m 240 days il thé entire leave 50 granted or any poclion thereef

is spent outside India:

a course’ol study or research work which increases his corhpetenee,
knowledge or efficiency or adds. 1o the technical knowledge, he
may be granted earned leave to the extent it is due to hfm and not
limited to 120 or 240 days.

“~Provided that except a8 provided in rule 24; il amemployee goeson -

Earned leave
admrjssible 1o an
employ=e wot
entizled o vacation.
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Note:—No leave encashment is admissible.

(3) The half pay leave admissible to erﬂpioyees of affiliated colleges
not enlitled for avauhng of vacatiord i respect of each compleLed
year of service'is 20 days

4) The haif pay leave due, may be granted to an employee ejther on
medical grounds or for private affairs.

(5) Comimnuted leave not exceeding half the amount of half pay leave
due may be granted to 2 employee on medical certificate or for
pursuinig as approved course of study i.e. a course which is certified
tu be in the public interest by the leave sanclioning authority, subject
to the foJlowmg condmons -

(i) half pay leave upto a maximum of 130 dayx shalf be atlowed
tor be commated during the eatire service wherg such leave is
utilized far an approved course of study;

‘(i)  when commuted leave is granted, twice the amount of such
leave shall be debited against the half pay leave due:
provided that no comumuted leave may be gramed under this
rule unless the competent authority Lo sanctlion le4ve has reason

¢, 1o believe that the employee will return to duty on its expiry.
Notc —(1) The half pay leave earned by an employee in respect of a
completed year of service canbe availedof by him during the
course of a spell of leave or during an extension thereof mllm.
: whn,h the. date of, anmversary of semcc falls.

2 The opuon once exercised witl be {mm and debar an employee
. from claiming re-conversion as a matter of ncht though the
authority which granted leave can’(if so disposed) allow ilL.

20. (1y Extraordinary leave may be granted to an employee in speciai
jcircuimstances, such as:— AN i

) whznno other leave is admissible; or

) whea olhcr leave 15 admissible, but the cmployec conuemcd
- applies in wriling for the grant of extraordinary legve.

(2) The authority empowered to grant leave may commute
retrgspectively ;. —

(@) periods r)l’ absence W|thuut leave inlo extraordinary leave;

(b) extmordmary leave granted i into leaye of a differeal kind if the
_latter type ol leave was. adrmsmble at the time_ extraorclxn;.ry
. leave was granted.

Note:— The power of commuting reLrospe(.twely periods of. absem,e w1thoul
leave into extraordinary leave under clause (a) of subrule (2) is

o
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©)

absolute and not subject to the conditions mentioned in sub-rulef1).
In other words, such commutation is permissible even when other
leave was admissible to the employee concerned at the time his
absence without leave commenced. This cancession cannot, however,
be claimed hy the employee as a matter of i ght.

Extraordinary leave not exceeding the following limits may be

granted on any one occasion :—
@) six months;

(i) twelve months in cases where the employee has completed
thre years continuous service on the date of expiry of leave
of the kind due and admissible under the rules (including six
months’ extraordinary leave under (i) above) and his request
for such leave is supported by a medical certificate as required
under these rules; =

(i) eighteen months, where the employee is undergoing treatment

{Or~—

(@) pulmonary tuberculosis or pleurisy of tuberculosis origin
in a recugnized sanatorium; or

) uhercutosis of any other part of the body by a qualified
tuberculosis specialist or a Civil Surgeon; or

(c) leprosy io a recognized leprosy institution or by a Civil
Surgeon or aspecialist in leprosy recognized as such by
Il the' Government;
(iv) Uwelve mnnths whers the employes is undergoing Lreatment
. fur eancer, or formental iHness in an institution pecognized fur
e reatment of such disease or by a Cavil Surgeon or d
specialist in such disease .
Provided that this concession will be adrusible only Lo those
employees who have been in comtinuous service [or a period
excecding one year ;

(v) twenty-four months where the leave is required for the purpose
of pursuing studies, certified to be in the public interest;
provided the employee cencern ed has completed three years’
continuous service on the date of expiry of the leave (including
six moaths extraordinary leave. as (i) above); i

(vi) thirty six months to enable him to join some post glsewhere;

" _provided he had applied for the post under reference with'the
specifie permission of the.Competent Aathority.

An'employee on earned leave shall be entitled to leave sélary equal
to the pay drawn by him immediately before proceeding on leave.

Leave
salary.
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(2} An employee on half pay leave is entitled to leave salary equal to
hall the amount specified in sub-rule (1);

(3) Aunemployee on commuted leave is entitled (o leave saJary equal to
the amount admissible under sub-rule @,

( 4) An employee on extraordinary leave is not entitled to any leave
salary.

(5) {2) During study leave availed of outside [ndia, an employes shall
draw leave salary equal (o the pay thal the employes drew while
on duty iminediately before proceeding on such |eave and in
addition the Deamess Allowance, House Rent Allowance as
admi ssiblc under these rutes.

(1) During study lesve availed of in India, an employee shall draw
feave salary equal 1o the pay thal the emplayee drew while on
dury immediately before proceeding on such leave and io
additicn the Deamess Allowance and House Rent Allowance as
-adimissible under these rules.

(c

—

Payment of leave salary al i rate under clause (B) shadl be
sulvject Lo furaishing of a certificate by the employee o he effest
iat hie is et in receiptof any scholarstip, stipend or femuoeration
in respect of any part time employment. ‘

{d) 'The amount, if any. received by an employee cmnm, 111:: period
ol study leave as Scholarship or Stipend or remuneration in
respectof aiy p.:u tlimeemployment as ettvisaged Shajl beadjusted
against the Jeave salary payable iinder the rule subject to the
u‘xm‘li' iun thal the leave saiary shall uét be reduced Lo it amount
iess than Lhat | payable as leave salacy during half-pay leave.

(&) No stedy allowanee shall be paid during study ledve for courses
of stedy in India.

Note (—() The izave salary of the employee who is reinstuted after a penod
spenl uncler suspension and who proceeds on leave inumediately on
ceinslalement should be determined on the basis of the pay actually
drawn by or aliowed tohim on the day immediately preceding the
day ol commencement of Jeave.

(2) Annudl increment during the ‘CJVC will actuaily be drawn alter the
expiry of leave.

- (3) Al the lcnve except, extraordmary leave taken otherw,se than on
medical certificate counts towards increments™

Maternity 22.(1) A female employee with less than lwo surviving chatdren may be
leave g;r,\.urd matemity leave by an authority competent- o grant leave
for a period of & months from the date of ils commencement.
i 1

re
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(2) During such period she shall be paid leave salary equal to the pay

@

3 Maseruty jcave shal

drawn ipunediately before proceeding on leave.

vees Stafe Ingnirance Act,

alary payable under
tpayable under the

Maternity leave may be combined with leave of any other kind.

I ot be debited agamst the leave account.

No grant will be given by the Governiment for a substitute during the

matemity ieave of efiployee.

Study leave may be granted to an employee on such terms as may be
specifizd by general or special orders of competent authority in
comsuftation with the Director to enable. him 1o study scientifie,
technical or similar probiems or to uadergon special courses of
mstructions. Such leave is not debited against any leave account
and is suhject to 12 months ar a firne.or 24 months durin gfull service.
A certificate from the-competent authority sanctioning leave is
rr-q'nrrd thatiraining wontld he deﬁnlrely advantageous o eroployee.
in his academic career.

During the study leave an employee would be entﬂled f‘or leave
salary equal (o half pay. However where the salary of the substitute
is retmbursed by University Grants Commissien, the period may be
allowed as leave with full pay and allowarices only for the period for
which the salary of Lhe substitute 1s reimbursed by University Grants
Commission and the remaining period, if any, will'have to be treated
under the provision of sludy leave or any othier kind of leave due
and permissible under these rules.

24. IFany dispule arises hetween the emplayee and the Managing Committee,
the malter shall be referred to Lthe Direclor (or decision whose decision shall be
final and Lindinrg upon e parties.

25. 1f any question or doubt. arises as to the interpretation of these rules, the
Govermnmenl shal) decide the same.

25, When Governme
do s, it may

i3 Of the opinion that it is mecessary or sxpedient to
rfor reasons to be recorded in writing, reu_\ any of lhe

])}' (3

provisions or [h\-Su rales with respect to an j class or catvgory of persons,

v

Study leave.

Arbitratian,

Interpretation
of rules.

Powzr  of
T
T®IdATVDLD
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ANNEXURE A
(See rule 4}
Serial Kind of leave Authoriiy compeient to  Exieat of leave
No. grant ieave
L Bamed ieave, Half {8}
pay. leave,Commuted
feave, BAuaniGinary
leawvz R Earari '\v izaveéd crieae
ave, hatemily laave :
(v) Presidentin the
cas of Principsl of
coliege. respcz.l_ ot teachi g
and 1ON-TEACTIAE
staff except Principal
2 Study icave Direotor Higher Fuli nowers
Education
in consultation with
Finance Departiment.
3. Special dlaah:llty Director Higher Full powers.
1eave

_Education
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ANNEXURE B

(Secrule 19(1) )

o -

Siaff Working in Affilated

Coileges

Uther Yacatlonal Siait

Lecturer

172!
=
b=
2
=
o
=
(e
@
)

Assistant Librarian
Personai Assistant
Account Officer
Library Atlendant
Mstri

Animal/Plant Collector
Saflal Karamchan, Mali,
Chowkidar, Peon

Head Clierk Curn Accountant

Dafurd

Demonslratoe
Laboratory Agsistant
Tabla Player

Tabla Instruclor
Gasman

Type Wiier Instinzctlor
Laboratory Attendant
Lecture Assistant

Technical Assistant

P. K. Chaudhery,

35023—-L.R.—H.G.P, Chd.
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